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SUBSTANCE ABUSE AND DRUG FREE WORKPLACE POLICY
Effective Date: ____________________
Policy Number: ____________________
Approved By: H&D Fiber LLC Management
PURPOSE
H&D Fiber LLC is committed to providing a safe, productive, professional, and drug free workplace for all employees, subcontractors, customers, and members of the public.
The nature of fiber optic construction, aerial construction, underground construction, fiber splicing, emergency restoration, testing, troubleshooting, and related telecommunications work requires employees to remain alert, capable, and prepared to perform their duties safely.
The misuse of drugs, alcohol, controlled substances, or other impairing substances may create a serious risk of injury, death, property damage, equipment damage, and loss of customer confidence.
The purpose of this policy is to establish H&D Fiber LLC's expectations concerning substance abuse and to provide guidelines for drug and alcohol testing, reporting, disciplinary action, and workplace safety.
SCOPE
This policy applies to all H&D Fiber LLC employees, including full time, part time, temporary, seasonal, probationary, supervisory, and management personnel.
Where permitted by contract and applicable law, H&D Fiber LLC may also require subcontractors, independent contractors, and other individuals performing work on behalf of the company to comply with drug free workplace and substance abuse requirements.
Employees performing work subject to Department of Transportation, Federal Motor Carrier Safety Administration, customer specific, general contractor, state, or federal drug and alcohol requirements may be subject to additional policies and testing requirements.
Where a law, regulation, or contractual requirement imposes a stricter standard, H&D Fiber LLC will follow the applicable stricter requirement.
DRUG FREE WORKPLACE STANDARD
H&D Fiber LLC strictly prohibits employees from reporting to work or performing company business while impaired by alcohol, illegal drugs, controlled substances used unlawfully, or any other substance that prevents the employee from safely and effectively performing assigned duties.
The following conduct is prohibited:
1. Using, possessing, manufacturing, distributing, selling, purchasing, transferring, or attempting to obtain illegal drugswhile on company property, company jobsites, customer property, or while conducting company business.
2. Reporting to work or remaining at work while under the influence of alcohol or illegal drugs.
3. Consuming alcohol during working hours, including meal periods or breaks, when the employee will return to work oroperate a company vehicle, equipment, machinery, or tools.
4. Operating a company owned, rented, leased, or customer owned vehicle or piece of equipment while impaired.
5. Misusing prescription medication.
6. Using prescription medication that was prescribed to another person.
7. Possessing drug paraphernalia on company property, in company vehicles, or on company jobsites.
8. Refusing to submit to a drug or alcohol test when testing is required under this policy.
9. Tampering with, substituting, diluting, adulterating, or attempting to manipulate a drug or alcohol testing specimen ortesting process.
10. Assisting another individual in avoiding or defeating a drug or alcohol test.
11. Failing to immediately report an accident, injury, or incident when required by company policy.
12. Engaging in conduct involving drugs or alcohol that creates a safety risk, damages the reputation of H&D FiberLLC, or negatively affects the employee's ability to perform assigned duties.
SAFETY SENSITIVE POSITIONS
H&D Fiber LLC considers many positions within fiber optic construction to be safety sensitive.
Safety sensitive duties may include, but are not limited to:
Operating company vehicles.
Operating commercial motor vehicles.
Operating excavators, trenchers, directional boring equipment, skid steers, bucket trucks, lifts, or other heavy equipment.
Performing aerial construction.
Working from ladders, poles, platforms, or elevated work areas.
Working near energized utilities.
Working in roadway or traffic control environments.
Performing underground construction.
Entering manholes, vaults, or other restricted work areas.
Performing emergency or storm restoration.
Using power tools or specialized construction equipment.
Supervising safety sensitive construction activities.
Performing any task where impairment could create a significant risk of injury or death.
Employees performing safety sensitive work are held to a high standard of fitness for duty.
PRE EMPLOYMENT TESTING
H&D Fiber LLC may require applicants to successfully complete a drug screening as a condition of employment where permitted by applicable law.
An offer of employment may be conditioned upon satisfactory completion of the required drug screening.
An applicant who refuses to complete a required drug test, attempts to alter the testing process, or receives a verified positive test result may be disqualified from employment.
Pre employment testing requirements may vary based on the employee's position, customer requirements, contract requirements, or applicable federal or state regulations.
RANDOM DRUG AND ALCOHOL TESTING
H&D Fiber LLC reserves the right to conduct random drug and alcohol testing where permitted or required by applicable law.
Employees selected for random testing must report for testing as directed by the company.
Selection for random testing does not necessarily mean that the company suspects the employee of drug or alcohol use.
Employees must cooperate fully with the testing process.
Once notified of a random test, an employee may not unnecessarily delay reporting for testing.
REASONABLE SUSPICION TESTING
H&D Fiber LLC may require an employee to submit to drug or alcohol testing when the company has reasonable suspicion that the employee may be impaired or may have violated this policy.
Reasonable suspicion may be based on observations including, but not limited to:
The smell of alcohol or drugs.
Slurred speech.
Unusual or erratic behavior.
Significant loss of coordination.
Difficulty maintaining balance.
Unexplained confusion.
Extreme changes in mood or behavior.
Unusual drowsiness.
Unexplained agitation or aggression.
Unsafe operation of a vehicle or equipment.
Possession of suspected drugs or drug paraphernalia.
Credible reports of prohibited substance use.
Evidence of drug or alcohol use on a jobsite.
Significant deterioration in job performance combined with other indicators of possible impairment.
An accident or near miss involving circumstances that reasonably suggest possible impairment.
When reasonable suspicion exists, H&D Fiber LLC may immediately remove the employee from safety sensitive duties.
The employee may be instructed not to drive. The company may arrange reasonable transportation from the workplace or testing location when appropriate.
POST ACCIDENT AND POST INCIDENT TESTING
H&D Fiber LLC may require drug and alcohol testing following a workplace accident, vehicle accident, equipment accident, property damage incident, injury, or serious near miss where permitted by law and where the circumstances reasonably justify testing.
Testing may be required following:
A workplace fatality.
A serious employee or public injury.
A motor vehicle accident involving company business.
Significant property damage.
Significant equipment damage.
An equipment rollover.
A utility strike.
A serious safety violation.
A near miss that could reasonably have resulted in serious injury or death.
An incident where employee impairment may reasonably have contributed to the event.
Any incident requiring testing under DOT or other applicable regulations.
Employees must immediately report all accidents and incidents to their supervisor or H&D Fiber LLC management.
Employees must remain available for testing when instructed.
Leaving the scene of an accident or incident without authorization, failing to remain available for testing, or intentionally delaying required testing may be considered a refusal to test.
Nothing in this policy should delay emergency medical treatment.
RETURN TO DUTY AND FOLLOW UP TESTING
When permitted by company policy and applicable law, H&D Fiber LLC may require return to duty testing before allowing an employee to resume work following a substance abuse policy violation.
The company may also require follow up testing as a condition of continued employment.
Employees subject to DOT regulations will be handled in accordance with applicable DOT return to duty and follow up testing requirements.
H&D Fiber LLC is not obligated to offer continued employment, rehabilitation, return to duty testing, or a second chance following a violation of this policy unless required by applicable law or a binding company agreement.
REFUSAL TO TEST
Refusal to submit to a required drug or alcohol test is considered a serious violation of company policy.
Refusal may include:
Directly refusing to test.
Failing to report to the testing location as directed.
Leaving the testing location before the testing process is completed.
Failing to provide a required specimen without a legitimate medical explanation.
Failing to cooperate with testing personnel.
Tampering with a specimen.
Substituting a specimen.
Adulterating a specimen.
Attempting to dilute a specimen.
Possessing or using a device or substance intended to defeat a drug test.
Failing to remain available for required post accident testing.
Engaging in conduct that clearly obstructs the testing process.
A refusal to test may result in immediate removal from duty and disciplinary action up to and including termination of employment.
PRESCRIPTION AND OVER THE COUNTER MEDICATIONS
H&D Fiber LLC recognizes that employees may legally use prescription and over the counter medications.
Employees are responsible for using medications according to the instructions of their healthcare provider and the medication's applicable warnings.
Employees must not perform safety sensitive duties when a medication causes or may reasonably cause impairment that makes the employee unable to safely perform assigned work.
Employees are not required under this policy to unnecessarily disclose private medical information to coworkers or supervisors.
However, an employee who is unable to safely perform assigned duties because of medication related impairment must notify appropriate management that the employee may have a work restriction or safety limitation.
H&D Fiber LLC may require appropriate fitness for duty documentation where permitted by law.
Employees are strictly prohibited from using another person's prescription medication.
The legal possession of a prescription does not authorize an employee to work while impaired or unable to safely perform assigned duties.
ALCOHOL
Employees may not consume alcohol while actively performing work for H&D Fiber LLC.
Employees may not report to work or remain at work while impaired by alcohol.
Employees may not possess open alcoholic beverages in company vehicles or construction equipment.
Employees may not operate any company vehicle, commercial motor vehicle, machinery, or equipment while impaired by alcohol.
An employee who is called for emergency restoration or storm response must be fit for duty before accepting or reporting for the assignment.
Employees who have consumed alcohol and are not fit for duty must not report for emergency or safety sensitive work.
MARIJUANA AND CANNABIS PRODUCTS
Employees are prohibited from reporting to work impaired by marijuana, cannabis, THC, or other intoxicating cannabis products.
Employees may not use or possess prohibited cannabis products while performing company business, operating company vehicles, or working on company or customer jobsites, except where applicable law specifically requires otherwise.
The legalization or decriminalization of marijuana under certain state laws does not automatically permit impairment in the workplace.
Employees performing federally regulated duties remain subject to applicable federal drug testing and controlled substance requirements.
Because H&D Fiber LLC may perform work in multiple states, marijuana related testing and employment decisions will be handled in accordance with applicable federal, state, and local law.
COMPANY VEHICLES AND EQUIPMENT
Company vehicles and equipment are considered part of the H&D Fiber LLC workplace.
The possession, use, sale, or distribution of illegal drugs in a company vehicle or company equipment is strictly prohibited.
Employees must not operate company vehicles or equipment while impaired.
H&D Fiber LLC may inspect company owned property, vehicles, equipment, toolboxes, storage compartments, and other company controlled areas in accordance with applicable law and company policy.
Employees should have no expectation of privacy in company owned vehicles, equipment, or company controlled storage areas except where privacy rights are specifically provided by law.
CUSTOMER AND GENERAL CONTRACTOR REQUIREMENTS
H&D Fiber LLC employees frequently perform work for customers, prime contractors, telecommunications companies, utility companies, municipalities, and other organizations.
Employees may be required to comply with a customer's or general contractor's drug free workplace and testing requirements as a condition of jobsite access.
An employee who is denied access to a customer jobsite because of a drug or alcohol policy violation may be subject to disciplinary action.
If an employee is unable to perform the essential duties of the employee's position because the employee cannot meet required jobsite access standards, H&D Fiber LLC will evaluate the situation in accordance with company policy and applicable law.
SEARCHES AND INVESTIGATIONS
When H&D Fiber LLC has a legitimate workplace or safety reason, the company may investigate suspected violations of this policy.
Employees are expected to cooperate with legitimate company investigations.
Where permitted by applicable law, H&D Fiber LLC may inspect company property, including:
Company vehicles.
Company equipment.
Company toolboxes.
Company trailers.
Company offices.
Company storage areas.
Company owned lockers or containers.
Other company controlled property.
H&D Fiber LLC will conduct investigations and inspections in a professional manner and in accordance with applicable law.
CONFIDENTIALITY
Drug and alcohol testing information will be treated as confidential to the extent required by applicable law.
Testing records and related medical information will be maintained separately or otherwise protected as required by applicable law.
Information may be disclosed to individuals with a legitimate business or legal need to know, including authorized management personnel, testing professionals, medical review professionals, legal counsel, government agencies, or other parties when disclosure is required or permitted by law.
DISCIPLINARY ACTION
Violation of this policy may result in disciplinary action up to and including immediate termination of employment.
H&D Fiber LLC reserves the right to consider the circumstances of each violation, including:
The nature of the employee's position.
The employee's safety responsibilities.
The seriousness of the violation.
The employee's work history.
Customer or contract requirements.
Applicable federal or state law.
DOT requirements, when applicable.
Whether the violation involved dishonesty or an attempt to defeat the testing process.
Nothing in this policy requires H&D Fiber LLC to use progressive discipline before terminating employment for a serious substance abuse or safety violation.
VOLUNTARY REQUESTS FOR ASSISTANCE
H&D Fiber LLC encourages employees experiencing a substance abuse problem to seek assistance before the problem results in a workplace accident, safety violation, positive drug test, refusal to test, or other policy violation.
An employee's voluntary request for assistance will be considered separately from a violation discovered through testing, an accident investigation, or other company investigation.
Requesting assistance does not automatically excuse previous misconduct or prevent disciplinary action for an existing policy violation.
Where appropriate and permitted by company policy, H&D Fiber LLC may provide an employee with information concerning available treatment or assistance resources.
H&D Fiber LLC does not guarantee continued employment following a substance abuse violation or request for assistance.
FITNESS FOR DUTY
Every employee is responsible for reporting to work physically and mentally capable of safely performing assigned duties.
Employees must immediately notify their supervisor if they believe they cannot safely perform assigned duties because of impairment.
Supervisors have the authority to remove an employee from duty when there is a reasonable safety concern.
Removal from duty is a safety measure and does not, by itself, establish that an employee violated this policy.
SUPERVISOR RESPONSIBILITIES
Supervisors and management personnel are responsible for enforcing this policy consistently and professionally.
Supervisors should:
Immediately address observable safety concerns.
Remove potentially impaired employees from safety sensitive duties.
Document objective observations.
Contact appropriate H&D Fiber LLC management.
Avoid diagnosing an employee with a substance abuse problem.
Maintain confidentiality.
Follow applicable testing procedures.
Never knowingly allow an impaired employee to operate a company vehicle or equipment.
Supervisors who knowingly ignore a serious substance abuse or impairment concern may be subject to disciplinary action.
EMPLOYEE RESPONSIBILITIES
Every H&D Fiber LLC employee is responsible for:
Reporting to work fit for duty.
Following this policy.
Cooperating with required testing.
Reporting workplace accidents and incidents immediately.
Following medication safety warnings.
Notifying management of work related safety limitations when necessary.
Protecting coworkers and the public from avoidable safety risks.
Reporting suspected drug activity or serious impairment concerns to management.
Employees must never knowingly allow an impaired coworker to operate equipment or a company vehicle when there is an immediate safety risk.
COMPLIANCE WITH APPLICABLE LAW
H&D Fiber LLC intends to administer this policy in accordance with applicable federal, state, and local laws.
Because H&D Fiber LLC may perform work in multiple jurisdictions, testing requirements and employment actions may vary based on the location of the employee and the work being performed.
DOT regulated employees will be subject to applicable federal drug and alcohol testing requirements.
If any portion of this policy conflicts with applicable law, the applicable legal requirement will control, and the remainder of this policy will remain in effect to the extent permitted by law.
NO CONTRACT OF EMPLOYMENT
This policy is intended to establish workplace safety and conduct expectations.
Nothing in this policy creates a contract of employment or guarantees employment for any specific period.
Where employment is at will, nothing in this policy alters the at will employment relationship except as specifically required by applicable law.
POLICY CHANGES
H&D Fiber LLC reserves the right to modify, amend, suspend, or replace this policy at any time, subject to applicable law.
Employees may be required to acknowledge updated versions of this policy.

EMPLOYEE ACKNOWLEDGMENT
I acknowledge that I have received, read, or have been given the opportunity to read the H&D Fiber LLC Substance Abuse and Drug Free Workplace Policy.
I understand that I am responsible for complying with this policy as a condition of my employment and continued workplace access.
I understand that violation of this policy may result in disciplinary action up to and including termination of employment.
I understand that I may be required to submit to drug or alcohol testing in accordance with company policy, applicable law, customer requirements, contract requirements, or federal regulations.
I understand that I may ask H&D Fiber LLC management questions regarding this policy.
Employee Printed Name: ______________________________________
Employee Signature: __________________________________________
Date: ______________________
Company Representative: ______________________________________
Company Representative Signature: ______________________________
Date: ______________________
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